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1 Bushfire action plan maps 
 

1.1 Onsite ‘safer building location(s)’ Do not use an open area such as a school oval or non-enclosed building. 
 
Insert your school map and include: 
• The onsite safer building location(s) and routes to access this building 
• location of fire hydrants (insert ‘hydrant’ icon on map) 
• electrical switchboards (insert text boxes containing ‘switchboard’ on map) 
• phones and communication board (insert icon and text box on map) 
• first aid kits (insert ‘first aid’ icon on map) 
• evacuation kits (insert text box onto map to show ‘evacuation kit’ location). 
 
A sample of an action plan map is available in section 9.2 of the Principal’s guide. 
 

 
 
 
 
 
 

SEE BELOW 

Emergency Dial 000 
Primary action: 
Determine if the bushfire is 
a threat to the school. 
Monitor official sources 
listed in section 2.  
 
Secondary action: 
Refer to Appendix B for 
the procedures to 
Relocate to onsite ‘safer 
building location(s). 
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Onsite Safer 

Location 
Onsite Safer Location 

Kindergarten students 
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 1. Enclosed undercover 

Area -Kindergarten 

students to stay in 

Kindy classrooms 

 

 Map last updated:  
23.08.2022 

1.2 Offsite evacuation locations 
 
Insert the school site map and include: 

• assembly point(s) (insert ‘assembly point’ icon on map) 
• identify two offsite evacuation locations 
• include directional arrows to show routes to your offsite evacuation locations. 

 
A sample of an action plan map is available in section 9.2 of the Principal’s guide. 
 

 
 
 
 
 
 
 

SEE BELOW 

Emergency Dial 000 
 
Primary action: 
Determine if the bushfire 
is a threat to the school. 
Monitor official sources 
listed in section 2. 
  
Secondary action: 
Refer to Appendix B for 
the procedures to 
Relocate to offsite 
evacuation location  
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2nd Offsite location 

(students on buses)  

Indoor Clubhouse at Falcon 

Reserve (Old Coast Road, 

Lynda Street, FALCON. 

 

Alternative evacuation area 

may be advise by 

emergency services.  
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 Map last updated:  
23.08.2022 
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Appendix A – Bushfire warnings stages 
 
Issued by the Department of Fire and Emergency Services and Department of Biodiversity, 
Conservation and Attractions – Parks and Wildlife Service. 
 
Emergency services communicate information in a number ways during a bushfire event. Use these 
warnings to understand when your need to activate your bushfire procedures (refer to Appendix B). 
 

Bushfire warning stages 
 1  A fire has started but there is no known danger.  

 
This is general information to keep principals informed and 
up to date with developments.  
 
Principals must: 
• turn off evaporative air conditioners and ensure roof 

vents are closed.  
• check and patrol school regularly for bushfire activity, 

paying special attention to the evaporative air 
conditioners. 

 

2  There is a possible threat to lives and property. 
Conditions are changing.  
 
Principals must prepare to: 
• evacuate  
• or  
• move students, staff and visitors to their pre-determined 

onsite ‘safer building location’. They must not be moved 
to an open area. 

 
Evacuation orders are: 
• issued by the incident controller or emergency services 

if required. 
• relayed via a variety of official sources such as the 

DFES website and Emergency WA website.  
 
It is vital that the principal: 
• accesses bushfire information from official sources.  
• makes an informed decision to stay on-site or evacuate 

offsite based on advice from the incident controller or 
emergency services. 

 

3  A school is in danger as its area will be impacted by 
fire. Take immediate action to survive.  
 
Principal will be advised whether staff, students and visitors 
can leave the area or if they must shelter where they are as 
the fire burns through the area.  
 
An emergency warning may be accompanied by a siren 
sound called the Standard Emergency Warning Signal 
(SEWS).  
 
Cont… 

https://www.dfes.wa.gov.au/
https://www.emergency.wa.gov.au/
https://www.dfes.wa.gov.au/safetyinformation/warningsystems/Pages/sews.aspx
https://www.dfes.wa.gov.au/safetyinformation/warningsystems/Pages/sews.aspx
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Evacuation orders are: 
• directed by the incident controller or emergency 

services 
• relayed via a variety of official sources, such as the 

Bushfire warning system, DFES website and 
Emergency WA website.  

 
It is vital that the principal: 
• accesses bushfire information from official sources 
• makes an informed decision to stay onsite or evacuate 

offsite based on the advice. 
 

4  The danger has passed and the fire is under control, 
but stay alert in case the situation changes.  
 
It may not be safe to return to school yet. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.dfes.wa.gov.au/safetyinformation/warningsystems/Pages/BushfireWarningSystem.aspx
https://www.dfes.wa.gov.au/
https://www.emergency.wa.gov.au/
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The sample text below can be used in a notice to be placed on: 
 

• the school main notice board at front of the school  
• main administration entrance doors  
• other entry/exit doors throughout the buildings 
• kindergarten and pre-primary, where relevant. 

 

 

BUSHFIRE ALERT 

 
NOTICE OF TEMPORARY SCHOOL 

CLOSURE 
 
 
 
As the result of a ‘Catastrophic’ fire danger rating, this school is temporarily closed. 
 
The school will re-open on advice from the Department of Fire and Emergency Services (DFES). 
 
For more information about the bushfire threat: 
 

• call 13 DFES (13 33 37) 
• visit www.dfes.wa.gov.au and Emergency WA  
• stay tuned to ABC local radio. 

 
For more information about the school, contact the principal on [insert contact details] or the 
[insert region] regional education office on [insert contact number]. 
 
Thank you. 
 
 
Dean Finlay 
Principal 

 
 
 

http://www.fesa.wa.gov.au/
http://www.emergency.wa.gov.au/

